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PLANNING AND EVALUATION COMMITTEE

CIRCULAR

HITECH/PEC/2020-21/01 18/06/2020

The first planning and evaluation committee meeting for the Academic year 2020-21
will be conducted on 22/06/2020, 1 1.00 A.M at Principal Board room, Hindusthan Institute
of technology. The constitute members of the cell is requested to attend the meeting in

person or through online mode without fail.

Agenda of the meeting is as follows
e Online class handling
e Training for faculty members to use the online tools for teaching
e Examly software
e Project Proposal for seed money funding
e [QAC Auditing
e SIRO application process
e Coursera Module Learning
e Board of Studies Meeting
e Academic council Meeting

e Any other matter with permission of chair

4

Dr.C.Natarajan
Principal / Chairman



HINDUT Y HINDUSTHAN INSTITUTE OF TECHNOLOGY

EHEL AT AL SND

COIMBATORE - 641 0 32

MINUTES OF PLANNING AND EVALUATION COMMITTEE
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MEETING HELD ON 22.06.2020 AT 11.00 AM AT PRINCIPAL OFFICE

Members of Planning and Evaluation Committee

—T.rr};xjgﬁatarajan Chairman

Zs DAIA AA.Jameer Basha Coordinator

3. Dr.é‘R.Rajabalayanan Member
- -+ Dr. K.P. Dhanabalakrishnan Member

3. Dr. B.ﬁulchamy Member

6. Dr.S.Uma Member

7. Dr.S.K.Latha Member

8. Dr. P. T.Saravanakumar Member

9. Dr.L.Vijayakumar Member

10. | Dr.C.Sabarinathan Member from other College

11. | Mr.M.Sundarrajan Member from Industry

12. 7\1?? Qaratharaj an Member from Industry
- 3. Dr.Su;sh Bhaskar Architect Member

Proceedings:

1. The planning and evaluation meeting started by 11.00 a.m. with the welcome address
by the chairman Dr.C.Natarajan.

2. The chairman has explained the significance of being safe during the Covid situation
and insisted about few safety measures to be followed inside the campus during this

period.
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The committee has planned to conduct the forthcoming semester classes through

online mode using Google Classroom. It is decided to provide with an official e mail

id for every faculty member and student for attending the classes effectively.

4. To periodically access the students, the committee has decided to provide training for

faculty members on various web tools by modes of quiz, assignments, polls, etc.

5. The committee has decided to conduct three internal tests for the students using a

pxamly software t0 generalize the test valuating procedure throughout the semester

and also to conduct mock tests for the students to get trained into it.

6. The committee has planned tO receive proposal for seed money funding from the

department with approval from the management and research advisory committee.

7. Department details are to be provided to the coordinator for applying to Scientific and

Industrial Research Organization (SIRO) Certification.

g Internal Quality Assurance cell (IQAC) auditing is planned to be conducted by 1QAC

coordinator and a team of faculty members during this semester.

9. Apart from NPTEL Course modules, the committee has plarmed to provide course

modules through Coursera Training Program.

10. In accordance 10 the UGC guidelines, every department of the institution are in need

to conduct the Board of Studies meeting with the composition 0

f a Chairman, Faculty

Members, University Nominee, two Subject Experts from other institutions, an

industrial expert and an alumni nominee during the month of June and July 2020.

11. The Academic council meeting was planned to be conducted in the month of August

2020 after the conduct of Board of studies meeting.

Copy to

1. The convener, Members concerned
2. All Head of the Departments
3. Manager

4. File Copy
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Dr.C Natarajan

Principal / Chairman
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PLANNING AND EVALUATION COMMITTEE

The following members are attended the First Planning and Evaluation Committee meeting for the

academic year 2020-2021 held on 22.06.2020 at 11.00 am at principal office

= T e = = e
SL.No. Name  Position

1. | Dr. C.Natarajan Chairman i

i .‘l‘*z k”’?
2. Dr. A.Jameer Basha Coordinator Wé__,__.
3. | Dr.S.R.Rajabalayanan Member W
4. | Dr. K.P. Dhanabalakrishnan Member Ke -0 Admartra

S. Dr. B.Paulchamy Member W

6. Dr.S.Uma Member O ONALINE

Pt

7. Dr.S.K.Latha Member

4 A
8. | Dr. P. T.Saravanakumar Member %&“/M/

9. Dr.L.Vijayakumar Member }, —~

Member from other

st naiting : -
10. | Dr.C.Sabarinathan College %,\«\\Mﬂ«
B

11. | Mr.M.Sundarrajan Member from Industry ONLINE

12. | Mr.C.Varatharajan Member from Industry CNLINE

13. | Dr.Suresh Bhaskar Architect Member ONLInNE
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ACTION TAKEN FOR PLANNING AND EVALUATION

COMMITTEE MEETING HELD ON 22.06.2020

omE e

\ Official E Mail id for every faculty
| 11 member and student

.

Principal ordered CMD to provide the unique mail
ID for all the students and Faculty members

The END semester examination (2020 -2021 ODD)
is planned to conduct through online mode with
new flat form Examly software. The controller of
Examination is asked to make the necessary
arrangements.

storage (Examly software)

“\

\ Examination flat form with data
o

\

All Head of the Departments are asked to submit
the proposals for seed money.

All HOD’s are asked to submit the complete data’s
and documents for SIRO to Dr.Saravanakumar,
ASP/ECE.

Scientific and Ind ustrial Research
Organization (SIRO) Certification

Dr.S.R.Rajabalayanan, HOD/Mech is nominated
as IQAC Coordinator. He is asked to conduct the
IQAC audit for all the department at end of every
semester

Internal Quality Assurance cell
| (IQAC) auditing

_ \ \ \ J
Dr.C.Natarajan
Principal / Chairman

Copy to

1. The convener, Members concerned
7. All Head of the Departments

3. Manager

4. File Copy




